
Proper Storage of Supplies – Schools
Meeting Kit

WHAT’S AT STAKE
Think about all the diverse supplies we use every day in our schools, from art
materials and science equipment to sports gear and cleaning products. Proper storage
of these supplies might seem like a minor detail, but it plays a vital role in
maintaining a safe, efficient, and organized learning environment. When supplies
aren’t stored correctly, we risk potential hazards like tripping over misplaced
items, accidental spills of chemicals, damage to valuable equipment, and difficulty
locating necessary materials when we need them most.

WHAT’S THE DANGER
Improper storage of school supplies, while it might not seem like a big deal, can
create several hidden dangers around our school. Imagine walking down a hallway and
tripping over a stray piece of sports equipment or slipping on a puddle from a leaky,
improperly stored cleaning solution.

Trip and Fall Hazards: Items left on floors, in walkways, or sticking out from
shelves can easily cause trips, slips, and falls for students and staff alike.
Think about art supplies scattered after a project or sports equipment left in
the hallway.
Chemical Spills and Exposure: Incorrectly stored chemicals, cleaning solutions,
or science lab materials can lead to accidental spills, leaks, or mixing of
incompatible substances, posing risks of skin irritation, respiratory issues, or
even more serious chemical reactions.
Falling Objects: Overloaded or unstable shelves, items stacked precariously, or
improperly secured equipment stored overhead can fall and cause injuries.
Consider heavy textbooks piled high or sports equipment leaning against a wall.
Damage to Equipment and Supplies: Improper storage can lead to damage, breakage,
or premature wear and tear of valuable equipment and supplies. For example,
delicate science equipment left unprotected, or sports equipment stored in damp
conditions can become unusable.
Difficulty Locating Essential Items: When supplies are disorganized and not
stored properly, valuable time can be wasted searching for them, potentially
delaying lessons, activities, or even emergency responses.
Hygiene Issues and Pest Infestation: Poorly stored food items (in staff rooms or
classrooms), unsealed art supplies, or general disorganization can attract pests
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and create unsanitary conditions.
Blocked Access to Safety Equipment: Improperly stored supplies can obstruct
access to critical safety equipment like fire extinguishers, first aid kits, and
emergency exits, hindering their use in crucial situations.

HOW TO PROTECT YOURSELF
Alright, let’s talk about how we can all contribute to the proper storage of supplies
in our school to keep things safe and organized. It’s about being mindful of how we
store things and making it a consistent practice. Here are some key ways to protect
ourselves and others.

Think Location, Location, Location

Store supplies in their designated areas. If there’s a specific storage room,
cabinet, or shelf for something, make sure it goes back there after use. This helps
prevent items from ending up in walkways or other inappropriate places.

Heavy on the Bottom, Light on Top

When using shelves, always store heavier items on lower shelves. This makes them more
stable and less likely to fall and cause injury. Lighter items can go on higher
shelves.

Stack Smart, Not High

If you need to stack items, do so neatly and avoid making stacks too tall or
unstable. Consider using interlocking containers or ensuring stacks are against a
wall for added support.

Handle with Care (Especially Chemicals)

Always store chemicals, cleaning supplies, and science lab materials according to
their safety guidelines. This often means separate, well-ventilated areas, and
ensuring containers are tightly sealed and clearly labeled. Never store incompatible
chemicals together.

Secure Equipment

Make sure equipment, especially larger or wheeled items like sports equipment or AV
carts, are properly secured when not in use. Use straps, chocks, or designated
storage areas to prevent them from rolling or falling.

Keep Walkways and Exits Clear

This is a golden rule for safety. Never store anything in hallways, near doorways, or
in front of emergency exits. These areas need to be completely clear at all times for
safe passage.

Regularly Tidy Up

Make it a habit to put things away immediately after use. Encourage students to do
the same. A few minutes of tidying regularly can prevent clutter from accumulating
and creating hazards.

Report Storage Concerns

If you see a storage situation that looks unsafe – like overloaded shelves,



improperly stored chemicals, or blocked pathways – don’t hesitate to report it to the
appropriate personnel, such as a supervisor or the facilities team.

FINAL WORD
Properly storing our school supplies is a small but vital action. It prevents
accidents, saves time, and builds a more organized and safer learning environment for
all students and staff.


