Office Safety Infographic
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Tripsand @
Collisions

Keep walkoways free of
clutter i trolieys, Doxes
and unusad aquipment

Fiia drawers, desk drawers and cabing!
doors must be kept closed

Electrical cords Shouidn't Cross through ool

traffic areas and shoukd néver run through
combustible materials or baneath carpeting

Cleanliness o ®

L
Cleaniness prevents the '
spread of workplace bugs ll

that can cause illness

Bathrooms, kitchens and
appiances must be regulary sanitised.
Reducing build-up of dusts and dirt on
surtaces reduces airborne infections
and inesses

Ersure routine maintenance of the buldng's
veniiation and ar condiioning systems

Use antibacterial soap, hand santiser
and single-usa hand towels
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Spills ®

Put up a wet

floor sign
immediately untd the

N
area is compiataly dry ?

Pay close attention 1o
areas prons 1o rany day wetness,
such as entryways and tile floors

Nonslip runners or mats can be
placed in wet prone ancas

Fire B-o—,
Hazards

Emptying the rubbish

reguiary is ygienic and reduces

he amount of Sins, Irps and ks

Position your bins away from heat and
ONAION SOUMCEs

Keep the ofice clean and walkways and fire
exits clear to reduce harards

Ensura heaters are approved for
commercial use. Never aave them
unattended or naar any combustible materials

Source: https://www.safetyandhealthmagazine.com
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